
Invites you to the Seminar - Workshop on:

Center for Labor Education, Advocacy,                           

Research and Development, Inc. 
( CLEARED, Inc.)( CLEARED, Inc.)( CLEARED, Inc.)( CLEARED, Inc.)
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A Partner Foundation of U.P. SOLAIR

July 30 - 31, 2008                      
9:00 am – 5:00 pm

The registration fee for the seminar is               
Four Thousand Five Hundred  Pesos 
(P4,500.00) which will cover lunch and 
snacks, a Certificate of Completion and 
handouts from our lecturer-facilitators. 

Please  fax  at tel. no. 928-9206, c/o Jerowin
and  for inquiries, please call Mayet at 
9207693 or  Zeny/Iane at 927-8340 or 
Fina/Eric at telefax no.  920-7717  or 
Edgar/Nattie at 928 6396 or e-mail us at 
zssalas@up.edu.ph or visit us at 
www.cleared.com.ph & 
www.solair.upd.edu.ph

Prof. Bonifacio S. Macaranas
Executive Director
CLEARED, Inc.

Ms. Zeny S. Salas
Lead Staff

SEMINAR FEE:

FOR RESERVATIONS:

RESOURCE PERSONS:

PROF. BONIFACIO S. MACARANAS
Professor                                                       
University of the Philippines,                                  
School of Labor and Industrial Relations

PROF. GEODICIO T. SISON
Professorial Lecturer                                           
University of the Philippines,                                  
School of Labor and Industrial Relations

ORGANIZERS:

Payment should be made to CLEARED, Inc.

Venue:Venue:Venue:Venue:

In Cooperation with

Administrative Human Resource 
Practitioner Association                          

(AHRPA)

General Trias, Cavite
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Day 1, July 30, 2008
9:00 am - 5:00 pm

MODULE 1: MODULE 1: MODULE 1: MODULE 1: General Management and 
Human Resource Management

� Overview of the General  Management 
Function: 

Planning
leading
organizing 
controlling

� General Management skills and 
competencies: 

Technical
Administrative  
Interpersonal

� Human Resource Management                            
“From hiring to firing”

Day 2,  July 31, 2008
9:00 am - 5:00 pm

MODULE 2: MODULE 2: MODULE 2: MODULE 2: THE  HUMAN RESOURCE  THE  HUMAN RESOURCE  THE  HUMAN RESOURCE  THE  HUMAN RESOURCE  
FUNCTION FUNCTION FUNCTION FUNCTION 

� HR Planning:
Recruitment
Selection 
Placement

� Performance Evaluation: 
Coaching
Counseling

� Rewards Management
� Training and Development

E copy07

DATES:

July 30-31, 2008                                          

9:00 AM – 5:00 PM

Supervisors and managers are responsible 
for delivering results, i.e. getting the work 
done.  Supervisors and managers get the 
work done through people.  All Managers 
(and supervisors) are people managers.

Seminar Objective: At the end of the 
course the participants will be able to 
apply current human resource 
management concepts  and “best 
practices” in the discharge of their duties 
as managers/ supervisors – and get results 
in terms of productivity and quality. 

PROGRAMME:The Center for Labor Education, 
Advocacy, Research and Development, 
Inc. (CLEARED, Inc.),  a Partner 
Foundation of the U. P. School of Labor 
and Industrial Relations is pleased to 
announce  its offering :

Microtel Inn & SuitesInn & SuitesInn & SuitesInn & Suites

VENUE:

General Trias, Cavite


