
CLEARED, Inc.
Room 104, U.P. - SOLAIR                                             

Diliman, Quezon City                                                           

Tel. Nos. 927-8340, 920-7717 (UP SOLAIR)                         

928-9206 (CLEARED, Inc.)                                            

Fax: 927-8340, 920-7717 & 928-9206                                                

Website:  www.cleared.com.ph
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The registration fee for the seminar is 
Four Thousand Five Hundred Pesos                  

(P 4,500.00) which will cover lunch and 
snacks, a Certificate of Participation. 
Please note that an additional 10% 
(P450.00) will be charged for late 
payments (more than a week after the 
seminar).  

Payment should be made to CLEARED, 
Inc.  

SEMINAR FEE:

Invites you to the Seminar on:

Center for Labor Education, Advocacy,                           

Research and Development, Inc. 
( CLEARED, Inc.)( CLEARED, Inc.)( CLEARED, Inc.)( CLEARED, Inc.)

A Partner Foundation of University of the Philippines           

School of Labor and Industrial Relations (U.P.-SOLAIR)

October 29 - 30, 2008                            
Bonifacio Hall                       
U.P. - SOLAIR                                      

Diliman, Quezon City

ORGANIZERS:

Prof. Bonifacio S. Macaranas

Executive Diretor, CLEARED, Inc.

Please call                                                  

Cecil Basa or Leain Marasigan

at (02) 920-7693;                                

Ian Cruz or Nattie Mendigo at                        

(02) 927-8340; Note: Seminar 

reservation is a must. The Seminar 

organizers have the right to postpone 

or cancel the training program as 

they see fit.

RESERVATIONS AND INQUIRIES:

Dr. Rene E. Ofreneo

U.P. Professor, Seminar Coordinator                             

& Lead Resource Speaker

Ms. Cecilia L. Basa

University Extension Specialist IV                            

Resource Speaker

You can also email us at 

reneofreneo@yahoo.com,

celpoten@gmail.com



E copy07

paralegal, also known as legal 
assistant, supports lawyers in the 
delivery of legal services, a person who 
is knowledgeable on the basics of the 
law and its procedures and has the 
necessary motivation, attitude and skill 
to give advise and assistance to people 
with legal problems. With these 
concepts, it is a mustmustmustmust, that people in the 
organization or cooperatives who are 
confronted with work-related problems, 
grievances and cases acquire specialized 
training on the concepts and principles 
of paralegalism, as well as the duties 
and functions of a paralegal. 

Day  Day  Day  Day  1111 –––– October 29, 2008 October 29, 2008 October 29, 2008 October 29, 2008 
(Wednesday)(Wednesday)(Wednesday)(Wednesday)

8:00 am – 9:00 am 
Registration and Opening programRegistration and Opening programRegistration and Opening programRegistration and Opening program
9:00 am – 12:00 nn
� The Concept and Nature of The Concept and Nature of The Concept and Nature of The Concept and Nature of ParalegalismParalegalismParalegalismParalegalism
� Handling Employee Concerns and Handling Employee Concerns and Handling Employee Concerns and Handling Employee Concerns and 

GrievancesGrievancesGrievancesGrievances
Ms. Cecilia Laquian Basa

University Extension Specialist IV
U.P. SOLAIR
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Below is the schedule of activities:Below is the schedule of activities:Below is the schedule of activities:Below is the schedule of activities:

In the light of the above, the U.P. 
SOLAIR, through the Center for Labor 
Justice  (CLJ) and in cooperation with 
CLEARED, Inc., is very pleased to invite 
you to attend the:

This 2-day course aims to hone 
the skills of the participants in handling 
and processing grievances and labor-
related disputes from the place of work 
to the Supreme Court. 

A A A A 

October 29 - 30, 2008 
Wednesday - Thursday                           

Bonifacio Hall                                   
U.P. - SOLAIR                                      

Diliman, Quezon City

1:30 pm – 5:00 pm
� Workers Rights and Management Workers Rights and Management Workers Rights and Management Workers Rights and Management 

PrerogativesPrerogativesPrerogativesPrerogatives
� Termination of EmploymentTermination of EmploymentTermination of EmploymentTermination of Employment

Dr. Rene E. Ofreneo
Director, Center for Labor Justice

U.P. SOLAIR

Day  Day  Day  Day  2222 –––– October 30 , 2008 October 30 , 2008 October 30 , 2008 October 30 , 2008 
(Thursday)(Thursday)(Thursday)(Thursday)

8:30 am – 12:00 nn
� Identification and Processing of Cases Identification and Processing of Cases Identification and Processing of Cases Identification and Processing of Cases 

under the Jurisdiction of the Labor Courtsunder the Jurisdiction of the Labor Courtsunder the Jurisdiction of the Labor Courtsunder the Jurisdiction of the Labor Courts
� Labor Disputes/ Case Flow ChartLabor Disputes/ Case Flow ChartLabor Disputes/ Case Flow ChartLabor Disputes/ Case Flow Chart

Atty. Jonathan P. Sale
Professor, U.P. SOLAIR

1:30 pm – 5:00 pm
� Case Studies: From Interview of Clients/ Case Studies: From Interview of Clients/ Case Studies: From Interview of Clients/ Case Studies: From Interview of Clients/ 

Witnesses to Case preparation: Drafting of Witnesses to Case preparation: Drafting of Witnesses to Case preparation: Drafting of Witnesses to Case preparation: Drafting of 
PleadingsPleadingsPleadingsPleadings

� Plenary: Presentation of PleadingsPlenary: Presentation of PleadingsPlenary: Presentation of PleadingsPlenary: Presentation of Pleadings
� Appeal Process and Procedures: Court of Appeal Process and Procedures: Court of Appeal Process and Procedures: Court of Appeal Process and Procedures: Court of 

Appeals and Supreme CourtAppeals and Supreme CourtAppeals and Supreme CourtAppeals and Supreme Court
Atty. Gene Fernandez
Labor Arbiter, NLRC


